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Quotation/Documents for Providing Manpower

A. Eligibility Conditions
r A registered company firm or agency having experience of at lease 05 years

i n HousekeepinglSecurity Services.
. The agency should be registered with the Competent Authority and should

have PAN/TAN number, Sale Tax/GST registration.
r The agency shall have well established office.
. The agency should have 05 years in housekeeping and sanitation services

in Govt Deptt, Semi-Govt, Corporate Sector, Universities, Schools,

Hospitals/autonomous bod ies etc
. The agency must submit duly fitled Quotation form specified in this

document.
e Certificate of registration, f\ll0u in case of partnership firm, article of

Association, [VOA in Case of Company etc shatl be attached.
. The Quotation form shall be accompanied by the documents mentioned in

checklist specified in Annexure I of this document'
. The agency without the qualifications as mentioned will be summarily

rejected. Tenders incomplete in any form are liable to be rejected out right.

r Every page of Quotation document shall be signed by the Tenderer.
. ln case any person signs the Quotation/agreement on behalf of a limited

company or firm, letter of authority/resotution passed by the companylfirm
empowering him/her to sign the documents on behalf of company or firm
shall be enclosed in the Quotation document.

B. SUBMISSION OF QUOTATION
o Quotation should be submitted on specified format supplied by school or

downloaded from DAV Public School, Website (W:UWlgy'akhisarAi.qqfi)

' Quotation should be placed in sealed envelopes and envelop $uper-scribing
"Quotatiqn for Housekeeping Services" or on mail davlki@yahoo.in

. The School hlanagement of DAV Lakhisaraiwill have full authority to reject

anylall offers without assigning any reasons, Any enquiry after submission
of the Quotation will not be entertained.

. Before submitting the Quotation, the tenderers must ensure that they strictly

fulfil all the eligibility condition to avoid rejection of their Quotation.
e The Agency submitting the Quotation would be presumed to have

considered and accepted all the terms and conditions of this Quotation, No

enquiry, verbal or written shall be entertained in respect of

acceptance/rejection of Quotation.
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c. $coPE oF woRK,
i) The Agency shatl be responsible for the Housekeeping

ServiceslSecurity in the institute laid down in the Quotation document
and the ageney shall work under the overall supervision and direction of
the Principal.

ii) The manpower (l\4ale+Female) to be deployed for
housekeepinglSecurity shall be as under:

R.equirement for one
Block

No of person
required

Aya (Female) Unskilled 02
Unskilled 01

Sweeper Unskilled a1
Sweeper (Male) 05
General Security
(trlale)

Skilled 03

General Security
(Female)

Skilled 01

Driver Skilled 03
Skilled 01

Facilltator Skilled 01
Total

D. Period of Tendered Work
The tender witl be availed for period of one year from the day selected agency
starts providing the housekeepinglsecurity services in DAV Public School,
Lakhisarai.

E. Payrnent of Bills
. Bill payment will be made by schoot within 25 days from the date of

submission of the bill in respect of undisputed bills. The Agency while
preparing the bill for payment will have to certify that the wages (as per
minimum Wages Act and other Statutory Liabilities) of the employees
deployed on site, for the month for which the bill pertains have been
disbursed. PAN No & GST No should be quoted on the body of the bill.
Proof of payment made for Salary, PF & ESI etc. for the staff deployed
in the School be endorsed with the bill.

. Whenever any over payment comes to the notice of School the same
shatl be deducted by School from any sum due or which at any time
thereafter may become due to the agency under this
tenderlagreementlcontract, and failing that under any other
tender/contractlagreement with School or from the performance security
deposit of the tenderer.

r School reserves the right to carry out post payment audit and ortechnical
examination of the final bill including all supporting vouchers, abstract
etc. School further reserves the right to enforce recovery of any
overpayment whenever detected 

"

Category

Peon (t\1lale)

Unskilled

Data Operator



' lf as a resurt of such audit and technicar examination, any overpaymentis discovered in-respect of anv wol*;;;;in?'lg*n.y or a*eged tohave been oon:-?I +;;;;;;i uno*,. *ris ter{oliugr**r*nt/contract, 
itshail be reco'e.red uv ui* obsr ii"r tie*';;; #, ou any or an theffn"ff prescribed ,"d;; # tirorgr, , ;"#;iiuw a, the situation

' rf any underpayment'is discovered, the amount.shail be dury paid to theagency by the institute as and *rr*ir'poili*o ou, and found justified.
F. NOTICE BY THE $CHOOL

' subject to 
1s. 

othenruise provided in this tender,.aJr notices to be given on
X,i:fl :?i*: I;XiTj ilff l,";il, 

:.t1H Ji:Tj ta ke n ;; r n# rr may be

G. No Liability of the School
' schoor sha' not provioe any residentiar 

.accomm'dation to theHousekeepinslsannril; ;;;r:Ft e,iiffi;iy,thu 
Ig_u_ncy N; cookins or

i"1?[:di*i;d,'*.i1, 
the instiiui-i?, in. starr engaged by rhe

" schoor wi* be- uni*, no obrigation to provide emproyment to any of theemptoyees sf rhe housek&ping ;#;;;uring or afrer expiry ofte n d e r/a g re e m e nt/co ntr-, J 
"pl"ri" 

J i, jil.,.', I n #, recog n ize s no # p lo ye r_
emproyee rerationship nui*uun schoor rnJ trr* housekeepinglsanitationemployees deployeO bV ifl* *ntracting agency.r schoor sha'not be *ubon*inl.rinancLttioioir,u*ise for any iniuryto thefffi;H"iiJi,il"':'ff ;: ffi;nF1iffil! u, o*, this tenJer rhis
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I. ARBITRATION
In the event of any dispute arising out of this tenderlcontracVagreement or
in connection with the interpretation of any clause in the terms and
conditions of the tender/agreement/contract or othennrise, the matter shall
be referred to the arbitrator appointed by the institute. School shall have
jurisdiction in connection with any dispute/litigation arising between the
parties concerned with lhe given Contract/Agreement.
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J. REJECTION OF TENDER
. The entire columns and rows in the tender format (including tender form)

should be filled up. Tender incomplete by any manner is liableto be rejected
without assigning ay reason. No implementation is permissible,

. The Principal, reserves the right to reject any or all tender(s), without
assigning any reason thereof.

Check List

' Duly compteted tender form
. Terms and conditions of the Tender duly signed on each page
r GST clearance Cer.tificate
. lncome Tax Clearance Cerlificate
. PAN card of Firmlcompany (attaeh attested copy of cer.tificates). Provident Fund Account No, of firmlcompany (attach attested copy

of certificate)
. ESI No of Firm/company (Attach attested copy of certificate)r Details of work executed by the tenderer in its letter head.

The above documents shall be placed in a single it should be sealed
services at DAVand super-scribed, as "Financial Bid for

Public

a

No".

Lakhisarai.
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Quotation Proforma
(to be on Letter Head)

Name of the Agencyl$ervice provider

Complete Address

Contact No

Valid License No Agency Regd No(please enclose copy of License)

FAN
GST Regd No

PF Regd No ESt Regd No

EDLI Code No: $ervice Tax No

SNo
1

3
%

a//a
Total

$ervice
o//o

@

4
5

6

Signature of authorized signatory
With Seal

NB: Payment of bill of particular month witl be rereased on production of copyacquaintance roll signed by the staff concern*o i rountersigned by the Accountant ofthe school' bank statement in support of credit of sarary to respective account of thestaff members, duly deposit slip towards EP with es' our*unt for the preceding monthalong with bill' rn case of ress suppry or stafr ";;; day, wages wig be deductedaccordingly.

Name of
n

V

No. of Years for

Fund

Grand
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